OFFICE OF THE SPECIAL OFFICER
HILL KHARIA & MANKIRDIA DEVELOPMENT AGENCY, JASHIPUR, DIST-MAYURBHANJ
ODISHA PVTG EMPOWERMENT AND LIVELIHOODS IMPROVEMENT PROGRAMME,
(OPELIP)
§T/SC DEVELOPMENT DEPARTMENT, ODISHA
Mail- hkmda.mbi@gmail.com

ADVERTISEMENT NOTICE
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ENGAGEMENT OF PROJECT GRAMA PANCHYAT NUTRITION ASSISTANT (GPNA) FOR UNDER OPENIP
Special Officer, HK&MDA, Jashipur invites applications from eligible candidates for the post of
Grama Panchaya Nutrition Assistant (GPNA) to be positioned at MPA area under OPENIP purefy on
contractual basis. Application form along with the detail ToR can be downloaded from the Wabsitz 1.2
www.opelip.org. & District official Website i.e. www.mayurbhanj.nic.in. Last date of receipt of
applications by Speed Post/Registered Post/Courier Service only is dt_16.03.2023 up to 5.00 PM. Onfy
short-listed candidates will be called for interview for engagement. Special Officer, HKZMDA, Jashipur

reserves the right to accept or reject the applications without assigning any reason thereof.

Date: 01/03/2023 jt,

Place: Jashipur. ; A,/Bk £
Bpecial Officer
HK&MDA, Jashipur
Memo No. Q\OB /23 mc’/ﬂ?/_/:‘é;j

Copy to the Additional District Magistrate, Collectorate, Mayurbhanj /Sub-Coliector, Karanjz/
Baripada/ P.A. ITDA, Karanjia/ Baripada, all BDOs, & Tahsildar with the request to affix the tender cz!
notice in their notice board / DIO, NIC, Mayurbhanj for kind information with the request to web host
the tender call notice in the District website.
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Memo No. &0 \1 " Date:

Copy submitted to the Collector, Mayurbhanj-cum-Chairman, HK& MDA, lashipur for kind

information.
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DA, Jashipur
MemoNo. 3¢ Date: 0:153)(&?;;

Copy submitted to the Programme Director, OPELIP Bhubaneswar for kind information with the

request to web host the advertisement notice in the OPELIP website.
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DA, Jashipur
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B ‘T_oR_ of Grama Panchaya

Job Description

Provide Continuous support and guidancc.

to the creche worker to bridge the gap
between training and job requirements
Capacity building to CRPs, SHG, Mothers
Group & Communities

Monitor and report on progress of all
nutrition development related  activities
including, ongoing Jiban Sampark
programme and smooth implementation of
Odisha  PVTG  Nutrition  Improvement
Programme ( OPENIP)

Ensure awarencss / sensitization among the
community / SHGs on various safe health &
nutrition practices

Visit the centers on regular basis and ensure
regular functioning of centers

Ensure monthly meeting with designated
individuals / groups managing and créches,
SFS & MFSC

Record information relating to  créche,
malnourished children and sick referred
children,

Asslst créche to establish rapport  with
parents of children attending the créches
and winning their trust and confidence.
Conduct  home  visit for  several
malnourished / growth faltered children
Collate and check the register and records
received from the créches and other
centers

Arrange for storage of ration, medicine,
carly education materials, registers and
records,

Identify location for housing the créche
Ensure that all créche regulations are
completed with and discipline and decorum
is maintained in all créches

Be the first contact for grievance redressal
and conflict resolution

Prepare and submit regular activity and
financial reports to the PMU

Carry out other task related to project as
may be instructed from PMU/MPA time to

Nutrition Assistant ( GPNA)

Educational | Age(As | Professional Monthly
Qualification on Experience Consolidat
01.01.202 ed Salary
3) (in Rs)
Graduate in any | Upper Must have | Consolidate
discipline with [ age limit worked in rural d
minimum 45 years development remunerati
knowledge on programmes / on of
computer  based project with at | Rs.13,000/-
like MS-WORD, least 1 to 3| permonth
MS-EXCEL, internet years with fixed
browsing and e- Proven monthly
mail. 10+2 experience in | allowance
qualification in community of Rs.
case of candidates mobilization 2,000/-
belonging to PVTG and  worked
categories with
community
based

organization

time

e
il




| S P i

1. The {>B§f is purely é&\ﬁ%iﬁhl and téiﬁgé;;rﬁr{nature

The initial engagement will be for a period of one year
satisfactory performances.

incomplete applications in any form will be summarily rejected.

Canvassing in any form will be liable for disqualification.

Candidates fulfilling eligibility criteria shall only be admissible to appear interview.

Candidates have to fill up the application form as per the prescribed format only in order to avoid

and further renewable subject to
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rejection,
7. All the candidates appearing the interview should bring original certificates against their

qualification, experiences etc. along with a photocopy of each documents for verification
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HK&MDA, Jashipur




Odisha PVTG Empowerment & Nutrition& Improvement Programme (OPELIP)

APPLICATION FORM
Position applied for
Paste recent Passport size
Date of application photograph here
1. Personal Details
Name of the Candidate (Ms/ Miss/ (First Name) (Surname)
Mrs/ Mr)
Address Permanent Present

Mobile:

Telephone Residence

Telephone Office

E-mail address

Date of Birth

Age as on 01.01.2023

Category (PVTG/ST/SC/ General)

Sex: (Male/ Female)

2. Education Qualification (10th Standard onwards)

Qualification Institution Subjects Year of Completion | Division/ Grade




3, Other trainings / qualifications including relevant short training courses

Course

__Duration

Institution

ST

4, Computer Literacy: e s ez S g
(Mention all software known/used)
5. Employment / Experience Records
Name and Designation | Period Experience In year and Brief description of duties
Address of the Month
Employer
6. Language Proficiency (Please tick in the appropriate box)
Language Ability to Converse | Ability to Read Ability to Write
Poor | Fair Good | Poor Fair Good | Poor Fair Good
English
Hindi
Oriya

Other (Please specify

)
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Declaration:

ue, complete and correct to the

|
do hereby declare that all statements made in the application form are tr
t of

b‘e st of my knowledge and belief. In the event of any information being found false or incorrect at any poin
time, my candidature/ appointment may be cancelled/ terminated without any further notice.

Date:

signature of the Applicant

Place:




